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Company A 
12-2345 Company A Drive, Unit 302, Toronto ON M5A 1M7 

1-800-123-4567 
	

April 26, 2017  
 
 
RE: Verification of employment for Jane Doe 
 
 
 
To whom it may concern, 
 
Jane Doe has been employed as a Digital Marketing Manager at 
Company A since July 2015. 
 
Jane receives a salary of $75,000 a year.  
 
She works on a full-time basis.  
 
If you require additional information, do not hesitate to contact me 
directly at supervisor@email.com or 1-800-123-4567 Ext. 000. 
 
 
Sincerely, 
 
 
 
 
 
Supervisor X 
Human Resources  
Company A  


