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BMP INPSECTIONS

Due to the requirement of getting the signatures for the BMP Inspection report, the following process shall 
be followed:

1. A BMP Inspection shall be created through FACS

2. A PDF of the BMP Inspection report shall be created

3. Signature(s) shall be obtained via HDOTs e-sign software

4. The e-signed BMP Inspection report shall be sent to the Contractor via e-mail
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BMP INPSECTIONS

To create a BMP Inspection 
report in FACS, click on BMP 
Inspection under Services
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BMP INPSECTIONS

The BMP Inspection 
Log Grid appears
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BMP INPSECTIONS

Click on the New 
button
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BMP INPSECTIONS

The BMP Inspection 
service has 6 sections:

1. Information

2. BMP Measures and 
Devices Currently 
Installed on the 
Project

3. BMP Deficiencies and 
Corrective Action 
Taken
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4. Contractor Actions
5. Comments
6. Reference



BMP INPSECTIONS

Information:

Under information section, 
enter

1. The Inspection Date (use 
the popup calendar or 
use the MM/DD/YYYY 
format

2. Phase of Construction

3. And select the checkbox 
if the BMP Inspection is 
for a Rain Event 
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BMP INPSECTIONS

Information:

Under information, enter

1. Select the Type of 
inspection

2. The Rain Amount

3. A reason for selecting 
Other from the Type 
checkboxes
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BMP INPSECTIONS

BMP Measures and Devices 
Currently Installed on the 
Project:

Under this section,

List all BMP measures and 
devices installed on the 
project

Click on the New button 
to begin entering data

9



BMP INPSECTIONS

BMP Measures and Devices 
Currently Installed on the Project:

When the BMP Inspection 
Measures input window appears, 
enter 

1. The BMP Activity (pulldown 
list of activities)

2. The Type of BMP 
Measure/Device (pulldown 
menu of devices)

3. Any Notes on the BMPs 
installed
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BMP INPSECTIONS

BMP Measures and Devices 
Currently Installed on the Project:

Additionally enter 

1. If any action is required 
(checkbox)

2. Location from the existing list 
or add a new location
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BMP INPSECTIONS

BMP Measures and Devices 
Currently Installed on the 
Project:

To create a new location, click on 
the New button

Enter a new unique location and 
click on the Save button
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BMP INPSECTIONS
BMP Measures and Devices 
Currently Installed on the 
Project:

1. Enter any remarks 
regarding BMP issues

2. Indicate if there was 
Pollution Discharge

3. Indicate if the Discharge 
left the project site

4. Indicate if the Pollution 
was contained
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BMP INPSECTIONS

BMP Measures and Devices 
Currently Installed on the 
Project:

To edit an existing BMP 
Measure and Device entry, 
select the entry (highlighted 
light blue) and click on the 
Open button.  Edit the 
entry as needed
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BMP INPSECTIONS

BMP Measures and Devices 
Currently Installed on the 
Project:

To delete an existing BMP 
Measure and Device entry, 
select the entry (highlighted 
light blue) and click on the 
Delete button
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BMP INPSECTIONS

BMP Deficiencies and 
Corrective Action Taken:

Under this section list any 
BMP deficiencies and 
corrective action taken

Click on the New button to 
begin entering data
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BMP INPSECTIONS

BMP Deficiencies and 
Corrective Action Taken:

The BMP Deficiencies 
Found and Corrective 
Actions Taken input window 
appears

Select a BMP Measure 
(highlighted light blue) and 
click on the Select Button
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The list of BMP Measures under deficiencies is from the list of BMP Measures 
discussed in Slides 9 - 13



BMP INPSECTIONS

BMP Deficiencies and Corrective 
Action Taken:

1. Enter the date when the 
Contractor was notified of 
the deficiency 

2. Indicate if an Amendment is 
required (checkbox)

3. Enter the date the deficiency 
was corrected
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BMP INPSECTIONS
BMP Deficiencies and Corrective 
Action Taken:
1. Enter any notes on the 

deficiency
2. Enter the action taken by the 

Contractor to address the 
deficiency

Click on the Save button to save 
all entries
Click on the Close button to exit 
without saving
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BMP INPSECTIONS

BMP Deficiencies and Corrective Action Taken:

To edit an existing BMP Deficiencies and Corrective Action Taken entry, select the entry (highlighted light blue) 
and click on the Open button.  Edit the entry as needed
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BMP INPSECTIONS

BMP Deficiencies and Corrective Action Taken:

To delete an existing BMP Deficiencies and Corrective Action Taken entry, select the entry (highlighted light 
blue) and click on the Delete button.  
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BMP INPSECTIONS
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Contractor Actions:
Under this section, the 
Contractor’s corrective 
action or inaction is 
noted



BMP INPSECTIONS
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Comments:
Under this section, text 
conversation are 
displayed.
Type in comments and 
click on the Submit 
button.  
Checking the Notify 
Recipients button will 
send an e-mail 
notification to the 
people on the address 
list.



BMP INPSECTIONS
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Reference:
Under this section, 
attach any documents 
that supports the BMP 
Inspection.
Pictures, PDFs, 
spreadsheets can be 
attached as supporting 
documents.



BMP INPSECTIONS
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Reference:
Supporting documents 
can be dragged and 
dropped into the 
Reference section 
outlined by the blue 
dashed line.



BMP INPSECTIONS
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Reference:
Supporting documents 
can also be selected 
from the FACS File 
Cabinet.
To grab files from the 
File Cabinet, click on 
the New button.



BMP INPSECTIONS
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Reference:
For the attached file or 
files, you can enter
1. A Description for 

the file
2. The Bid Item that 

the file represents
3. And the name of 

the Contractor 
associated with the 
attached file
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Click on the Save button to save the entry.  Click the Close button 
to exit without saving



BMP INPSECTIONS
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Reference:
Another way of 
attaching supporting 
documents is to Click 
on the Browse button



BMP INPSECTIONS
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Reference:
The File Cabinet window appears

Select a file or files and click the
1. The Insert button to attach the files 

for the BMP Inspection and close the 
File Cabinet window

2. The insert+ button to attach the files 
for the BMP Inspection and remain in 
the File Cabinet window to continue 
to get more files

The Close button closes the File Cabinet 
window without saving anything
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BMP INPSECTIONS
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Reference:
For the attached file or 
files, you can enter
1. A Description for 

the file
2. The Bid Item that 

the file represents
3. And the name of 

the Contractor 
associated with the 
attached file
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Click on the Save button to save the entry.  Click the Close button 
to exit without saving



BMP INPSECTIONS
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To view or edit an 
existing BMP 
Inspection, select an 
entry (highlighted light 
blue) and click on the 
Open button

Edit the entry as 
needed

Click on the Save button to save the entry.  Click the Close button 
to exit without saving



BMP INPSECTIONS
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To copy an existing 
BMP Inspection, select 
an entry (highlighted 
light blue) and click on 
the Copy button
The copied entry will 
appear highlighted in 
yellow

The bulk of the BMP 
Inspection will be 
copies over, edit the 
entry as needed

Click on the Save button to save the entry.  Click the Close button 
to exit without saving



BMP INPSECTIONS

There are 3 statuses for BMP Inspection:

1. Open – Initial Status of the BMP Inspection while the Creator is completing it.

2. Submitted – The BMP Inspection is Submitted for review by the Project Engineer 
once completed the Creator.

3. Completed – The BMP Inspection has been reviewed by the Project Engineer and 
is ready to be printed, signed and shared with the Contractor.
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END OF GUIDE
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