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KEEPING TRACK OF MULTIPLE PROJECTS

To help keep track of 
multiple project, use 
the log tables of each 
service (Sample Cards, 
Submittals, RFIs, etc.) at 
the Portal level of FACS
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KEEPING TRACK OF MULTIPLE PROJECTS

Sample Cards 
(Field Test 
shown but 
also 
applicable to 
Concrete 
Grout and all 
other 
Services you 
have access 
to.)
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KEEPING TRACK OF MULTIPLE PROJECTS

Filter the data 
to reduce the 
amount of 
records that 
appear – for 
example, 
filter by 
status, filter 
by BIC, etc.
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KEEPING TRACK OF MULTIPLE PROJECTS

See User’s 
Guide to 
Getting 
Started in 
FACS for 
instructions 
on using 
filters
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KEEPING TRACK OF MULTIPLE PROJECTS

When you double 
click on a record, 
FACS will 
automatically 
make the 
selected project 
the current 
project and load 
the record of the 
service you were 
viewing
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KEEPING TRACK OF MULTIPLE PROJECTS

Search can also 
be accessed at 
the Portal level. 

Just like in the 
Log Pag, selecting 
an entry will 
move you into a 
project.
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KEEPING TRACK OF MULTIPLE PROJECTS

Search results 
include the text 
around the searched 
term.

Search results can 
also be printed, 
displaying in a new 
tab, so multiple 
results can be 
reviewed quickly.
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END OF GUIDE
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