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FINDING CURRENT PROJECTS

To help find current 
projects, use the Portal 
level Projects log grid
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FINDING CURRENT PROJECTS

Click on the Filter 
button
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FINDING CURRENT PROJECTS

Input fields to filter 
records will appear
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FINDING CURRENT PROJECTS

The first option to 
finding current projects, 
is to filter projects by 
the project Start Date
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FINDING CURRENT PROJECTS

In the From input field, 
use the calendar 
function to enter a date

For this example, the 
date of January 1, 2020 
will be selected to find 
all projects that started 
in the Year 2020
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FINDING CURRENT PROJECTS

With the date of 
January 1, 2020 entered, 
the list of projects has 
been reduced from 35 
to 11

Note:  projects with no 
start date will be 
included in this list
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FINDING CURRENT PROJECTS

The second option to 
finding current projects, 
is to filter projects by 
Status
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FINDING CURRENT PROJECTS

There are 4 project statuses:

1. Design – in design

2. Construction – active construction

3. Closeout – project still open, but in the process of being closed

4. Completed - construction is complete

Type in Construction to reduce the list of projects to the active projects only
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FINDING CURRENT PROJECTS

Note:  If you leave the filter on and the keywords to filter the records in place, FACS will keep 
filtering the records every time you get into FACS. 

You must either turn off the filter or clear the keywords to see all of the projects
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END OF GUIDE
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