
Setup Mail Manager App for iOS and Android:

Watch the video below to learn more:

The Directors guide
to managing your inbox

What does the app do?

The Mail Manager App allows you
to file to locations hosted in Microsoft 
365 [i.e.: SharePoint Online, Microsoft 
Teams and OneDrive]

Who is the app suited to?

Those who are already using Microsoft 365 locations.

Who is the app not suited for?

For those who are only using network folders or where you have 
insu�cient numbers of Microsoft 365 locations to make using 
the Mail Manager App worthwhile.

Main features of the App:

Connects to your Microsoft 365 mailbox 
allowing you to read, reply, file and find 
your emails.

Known Limitations:

• Filing and searching network folders is NOT supported
• Only the last 50 recently used locations are shown in the app
• The app is only supported on smartphones, not tablets

Other features of the App:

• Compose new emails
• Add attachments to emails
• Mark emails as read or unread
• Set reminders to file recently read emails
• File multiple emails

DOWNLOAD IT NOW

+44(0) 191 479 1648  |  www.mailmanager.com

Take control of your emails
with Microsoft 365
and Mail Manager!

D o w n l o a d  n o w !

1. Search for and
install the ‘Mail

Manager’ app from 
your app store

2. Open the app 3. When prompted
sign-in using your

Microsoft 365 
credentials

4. Review the
tutorials

5. The app will
connect to your 
Microsoft 365 

account and list your 
emails

Checklist before downloading the app:

• Mail Manager for Windows Version 10.2 or above
• Minimum operating software for the mobile app:

- iOS 13.0
- Android 7.0

• App approval required by your organisation [see Prerequisites]
• Share locations with mobile devices
• You can tick this via your Desktop Outlook > Mail Manager
Tab > Tools > User Preferences > Integrations > Microsoft 365
> Mobile Device Integration
• For more information on this please see this link to the User
Manual: Mobile apps for iOS and Android

https://content.mailmanager.com/feature/manual/10.3/h_mobile_apps_prerequisites.htm
https://content.mailmanager.com/feature/manual/10.3/h_mobile_apps.htm
https://apps.apple.com/us/app/mailmanager/id1524632404
https://play.google.com/store/apps/details?id=com.mailmanager.mobileapp
https://www.mailmanager.com/mail-manager-365-mobile-app
https://www.mailmanager.com
https://www.youtube.com/watch?v=9Mwg91B36E8



