
 
 
DIGITAL CITIZENSHIP AND RESPONSIBLE USE  

 
Digital technologies and digital devices are tools that can help us learn at school in all sorts of 

ways. We can look at interesting things online, talk to people, create new ideas, and learn how to 

do different things on apps and websites. 

 

When we use digital technologies, we need to learn how to keep ourselves safe, and make good 

choices in ways we behave when we are online.  At St George’s School we call this being a ‘digital 

citizen’. Good digital citizens help to make our school a safe and positive place for everyone.  

 

This agreement shares what our school does to help make learning online safe, and what we need 

to do. It is not always easy to understand everything about online spaces, because there are so 

many things to use and explore, and that’s why it is important that we all try to make it as safe as 

possible. 

 

We will do this by:  

 

• helping you to know what you 

need to do to keep safe online 

• helping you to know what to do if 

it you are worried or upset by 

anything or anyone online 

• making sure we have learning 

times at school where you can find 

out more about keeping safe 

online and safe ways to use your 

device or computers 

• making everybody aware of their 

responsibilities  

• planning times in the terms to 

learn about positive online 

behaviours and ways to keep safe 

 

• overseeing students’ use of digital 

devices and online spaces  

• offering access to the internet 

and online platforms  

• using filtering software to protect 

everybody  

• helping students who need 

support to deal with online 

problems  

• keeping safe the personal 

information the school collects 

about you 

• protecting your rights to a safe 

and positive online environment 

 

 

Reference:  Netsafe NZ   https://www.netsafe.org.nz 

                     Common Sense Education  https://www.commonsense.org 
 

 

https://www.netsafe.org.nz/
https://www.commonsense.org/


 
 
We want our school to be a place that is safe and friendly, where we can learn, play and explore. 

To do this we need everyone to choose safe, careful, and fair ways of using digital devices and 

online spaces. 

   

As a digital citizen this means you will: 

• Keep it kind. When you are online, think about others and talk or share in a kind way. 

• Keep it to yourself. Keep your passwords and information about yourself or other people safe 

and private. 

• Keep it careful.  Think carefully about what you share and make sure it’s something you are 

proud of and would be happy sharing with someone else face to face.  

• Keep it real.  Not everything you see online is real. It might look or sound real, but some things 

are made up or fake, so be careful to check or ask a teacher if you’re not sure. 

• Keep it honest. When we copy or use words, pictures and ideas from the internet, we need to 

make sure we share these things in the right way and follow the rules for sharing things that 

don’t belong to us.  

• Keep it fair. Make sure you check with others if it is okay to record them or share photos or 

videos with them in it. They should have a say in what happens to things that go online if they 

are in them. 

• Keep it responsible. If you bring your own device to school, use it in ways, and at the times 

that your teacher says it is okay to. 

• Be security smart. Keep personal information secure by using strong passwords and not 

sharing them with other students. Always log out of a site, or device.  Get permission before 

downloading software to the school network or connecting new devices.  

• Respect others’ rights. Always ask first if you need to use someone else’s device, online sites, 

and their image, ideas, creations or work that’s stored online. 

• Recognise other’s work. When we use or take others’ work or ideas from the internet, we 

need to make sure we copy or use these in ways that are okay because there are rules about 

this. Your teacher will help you to use things you find online in the right ways.  

• Use personal devices sensibly. Keep your device(s) on silent during school hours and only use 

it outside of class time unless you have been given permission to use it during lessons.  

Mobile Phones 
• The School allows students to have mobile phones as they facilitate easy communication with 

parents.   
• Mobile phones must be handed in to the Base Class Teacher before school each day and 

collected at the end of the school day. The same applies to any other electronic equipment 
brought from home. The school reserves the right to confiscate phones for a period of one week 
if they are misused.  Misuse such as sending inappropriate texts will lead to a longer period of 
confiscation. 

• All mobile phones must be named. Parents should be aware that the school is not prepared to 
take any responsibility for their safety or for their usage.   

 
 
 
 
 



 
 
RESPONSIBLE USE AGREEMENT 2020– STUDENT RESPONSIBILITIES 
 
I understand that using a device at school is both a privilege and a responsibility.  My device is a 
tool to be used to support my schoolwork and my communication with others (including my 
peers, teachers and parents) about my learning. 
 
1. I will bring the digital device to school every day with a fully-charged battery and use it when 

required to support my learning. 

2. My digital device is my responsibility and I will not leave it in unsupervised areas. 

3. I will take responsibility for all activity on my digital device. 

4. I will treat the digital device appropriately and will report any mechanical or technical issues 

to the IT manager.   

5. I will always aim for the highest standard possible in all the ways I use technology and 

communicate online. 

6. I will always think critically, creatively and reflectively about the material I contribute online, 

about the way I share it and with whom I share it. 

7. I will respect others’ opinions, beliefs and ideas in online communication. 

8. I will be fair and honest in what I say and do online. 

9. I will be responsible and accountable in what I say and do online 

10. All use of my digital device will be in accordance with the St George’s Responsible Use 

Agreement 

11. I understand that instant messaging software (e.g. MSN Messenger) and chat areas are not 

to be used unless directed by a teacher as part of a specific learning activity. The same applies 

to VOIP software, such as Face Time and Skype. 

12. Intentional misuse of my digital device may result in consequences including the suspension 

of network privileges. 

13. While at school I will not download large files that are not specifically for educational use. I 

understand that extreme downloads will be monitored. 

I understand that if I do not use technology in a responsible and ethical manner, I will be held 
accountable for my actions and may lose access to school technology and the privilege to bring 
my own digital device to school.   
 
If I am not allowed to bring my digital device to school for a given period, I understand that this 
will not excuse me from completing work set.   
 
I will still be expected to engage fully in my classes, and I understand that my tasks may be adapted 
by my teachers to enable me to do this. 

  



 
 
 

RESPONSIBLE USE AGREEMENT 2020 – PARENT/CAREGIVER RESPONSIBILITIES 
 
1. I will support the school in upholding the ‘Responsible Use Agreement – Student 

Responsibilities’. 

2. I understand that the school has the right to carry out security checks on the digital device 

on a regular basis and that this may include reviewing and removing content that is detected 

as a potential risk to the digital device, student or school system.  In the event of this, I will 

be notified in writing. 

3. I understand that school also has the right to edit the content of the digital device if necessary 

to ensure that it can function efficiently for school tasks. 

4. I will supervise my son’s/daughter’s use of the digital device at home. 

5. I will discuss our family’s values and expectations regarding the use of the Internet and email 

at home and will supervise my son’s/daughter’s use of the Internet and email. 

6. I will ensure that my son/daughter reports any mechanical or technical issues to the school. 

7. I understand that if my child breaks or loses the digital device, it is my responsibility to repair 

or replace the digital device. 

8. I will supervise any purchase/installation of applications at home. 

9. I understand that any content on the digital device is the responsibility of the owner. 

10. I understand that school reserves the right to limit student administrative access if required 

for educational purposes. 

 


